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Syllabus of Inlingua: 

Duration: 30 Hours 

 Content 

1.  Overview of the Course - Introduction to Personality Development and its 

Importance 

 

2.  Self-Reflection and Goal Setting - Guided self-reflection exercises, Setting 

short-term and long-term goals 

 

3.  Understanding Strengths and Weaknesses - Personality Assessments and 

Discussions, SWOT Analysis (Activity) 

 

4.  Personal Branding - Building a Personal Brand, defining personal values and 

principles, Crafting a personal elevator pitch 

 

 

5.  Communication Skills - Effective Communication Basics, Verbal and Non-

Verbal Communication skills, listening skills and feedback, Speaking Activity 

 

6.  Body Language and Presentation Skills - Importance of body language, 

Practical tips for effective presentations 

 

7.  Emotional Intelligence - Introduction to Emotional Intelligence, Understanding 

emotions and their impact, Components of emotional intelligence, 

Journaling (Activity) 

 

8.  Managing Emotions, Coping strategies for stress and negative emotions, 

Emotional self-regulation techniques, Mood and Emotion Board (Activity) 

 



 

 
9.  Empathy and Interpersonal Skills, developing empathy in 

relationships,Improving interpersonal communication 

 

10.  Conflict Resolution and Negotiation Skills, Strategies for resolving conflicts, 

Practical negotiation skills, Lost in the Wilderness (Activity) 

 

11.  Personal Growth and Future Planning - Continuous Learning and Adaptability, 

Cultivating a growth mindset, Lifelong learning habits 

 

12.  Setting and Achieving Goals, Goal review and adjustment, Creating a personal 

action plan, Goals Bingo (Activity) 

 

13.  Capstone Project and Final Reflection, Participants present a personal project 

showcasing their development, Group reflection and sharing insights 

 

14.  Group Discussion (GD) – Introduction, GD Tips, Do’s and Don’ts, Mock GD 

Session 

15.  Assessment 

 

 

 

 

 

 

 

 

 

 



 

 
Schedule of Sessions – Inlingua 

MBA First Year 

 

Sno. Date Day Time Content 

1.  06-12- 2023 Wednesday 11:30AM to 

1:30 PM 

 

Overview of the Course and 

Self-Awareness 

 

2.  08-12- 2023 Friday 11:30AM to 

1:30 PM 

 

Self-Reflection and Goal 

Setting 

 

3.  13-12- 2023 Wednesday 11:30AM to 

1:30 PM 

 

Personality Assessments, 

SWOT Analysis 

4.  15-12- 2023 Friday 11:30AM to 

1:30 PM 

 

Personal Branding 

5.  20-12-2023 Wednesday 11:30AM to 

1:30 PM 

 

Communication and 

Listening skills 

 

6.  27-12- 2023 Wednesday 11:30AM to 

1:30 PM 

 

Body Language and 

Presentation Skills 

 

7.  29-12- 2024 Friday 11:30AM to 

1:30 PM 

 

Introduction to Emotional 

Intelligence 

8.  04-01-2024 Thursday 11:30AM to 

1:30 PM 

 

Coping strategies for stress 

and negative emotions 

9.  05-01- 2024 Friday 11:30AM to 

1:30 PM 

 

Empathy and Interpersonal 

Skills 

10.  10-01- 2024 Wednesday 11:30AM to 

1:30 PM 

 

Conflict Resolution and 

Negotiation Skills 

11.  12-01-2024 Friday 11:30AM to 

1:30 PM 

 

Personal Growth and Future 

Planning 

12.  18-01-2024 Thursday 11:30AM to 

1:30 PM 

 

Setting and Achieving Goals 



 

 
13.  24-01-2024 Wednesday 11:30AM to 

1:30 PM 

 

Capstone Project 

14.  14-02-2024 Wednesday 2:10 PM to 

4:10 PM 

Group Discussion (GD) 

15.  26-02-2024 Monday 11:30AM to 

1:30 PM 

Assessment 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Report 

Name of Certification 

Program 
English Communication Training Program by Inlingua  

Date 6
th

 December, 2023 to 26
th

 February, 2024 

Venue MIMT, Campus 

Name of Trainer / 

Expert 
Mr. Shikhar Sharma 

Convener Dr. Geeti Sharma 

Coordinator Er. Anurag Agarwal 

Beneficiaries MBA Ist semester students 

Duration 30 Hours 

Content The content covered in this certification course is given below – 

 

Day 1: The session started with the orientation and overview of 

the course. The expert taught about the importance of personality 

development in professional career.  

Day 2:  In this session, the students got to know about goal 

setting including short- and long-term goals. Further, the expert 

explained that setting goals is the first step in turning their 

dreams into reality. 

Day3: The resource person explained to the students about 

SWOT Analysis (Strengths, Weaknesses, Opportunities and 

Threats) and ask them to identify theirs as a part of self-

awareness. 

Day 4: In this session, the students learned about how to build a 

Personal Brand,personal values and principles. 

Day 5: In this session, the resource person discussed about 

communication, types of communication, communication skills. 

In addition to this,listening skill and its importance was the 



 

 
highlighting portion of the roadmap. 

Day 6: The session was on body language and presentation 

skills. The students were given emphasis on postures, gestures, 

chronemics, proxemics, kinesics and practical tips for effective 

presentations. 

Day 7:The resource person explained to the students aboutthe 

hot and burning topic of the current scenario - Emotional 

Intelligence (EI or EQ), its various components – self-awareness, 

self-regulation, motivation, empathy and social skills. The 

session focussed on the concept of IQ Vs EQ. The key takeaway 

of the session wasEQ is the new IQ. 

Day 8: The session was on stress management. The resource 

person taught the students about eustress and distress, including 

how to cope or deal with stress. 

Day 9:In this session, the students got to know how to develop 

and maintain positive relationship with others i.e. about social or 

interpersonal skills. 

Day 10: In this session, the resource person discussed about 

conflict management, various strategies to resolve conflicts and 

also highlighted the importance of bargaining power or 

negotiation skills. 

Day 11: In this session, the students learned aboutPersonal 

Growth and Future Planning through continuous learning, 

adaptability and growth mindset. They become aware of the fact 

that Learning is a continuous process. 

Day 12: The resource person explainedthe students about setting 

and achieving goals. The students have been taught to always set 

SMART goals i.e. 

S = Specific, M = Measurable, A = Achievable, R = Realistic 

and T = Time Bound. 



 

 
Day 13:In this session, theparticipants presented a personal 

projectshowcasing their development and shared insights. 

Day 14:In this session, the students got to know about group 

discussion (GD) including its tips and tricks. The students got to 

know about dos and don’ts of GD in detail. A mock GD session 

was also organised to get the practical exposure. 

Day 15:An internal assessment of the students was taken by the 

resource person based on the learnings. All the students 

participated enthusiastically and secured different grades based 

upon their performance. 

 

 

 

Outcome of Activity 

 

The outcomes encompass heightened proficiency in 

communication and the cultivation of essential interpersonal 

attributes, contributing to a sophisticated and harmonious 

professional milieu. 

 

 

 

 

 

 

 

 

 

 



 

 

List of Beneficiaries: 

S. No Name of Student 

1.  ABINASH KUMAR 

2.  AJAY KUMAR PANDEY 

3.  AMIT KUMAR JHA 

4.  AMIT RAJ 

5.  ANISHA RAJ 

6.  ANJALI TYAGI 

7.  ANKIT KUMAR 

8.  ANMOL TYAGI 

9.  ANSHIKA SINGH 

10.  ARBAAZ HASSAN 

11.  ARCHANA RAJPUT 

12.  ASHISH KUMAR MISHRA 

13.  AVAKASH KUMAR 

14.  AYUSH SACHAN 

15.  CHANDAN KUMAR 

16.  DEEPAK KUMAR 

17.  DIVYANSHI DUBEY 

18.  GAUTAM KUMAR 

19.  HARSH RAI 

20.  HARSH TRIPATHI 

21.  HIMANSHU KHOMMOPEVI 

22.  HIMANSHU YADAV 

23.  HRISHAV ANAND 

24.  INJMAMUL ANSARI 

25.  JAYESH JOSHI 

26.  LAKSHYA JAISWAL 

27.  MANISH PAL 

28.  NANDINI SALUJA 

29.  NIKHIL NAGAR 



 

 
30.  PARUL GUPTA 

31.  PAWAN KUMAR 

32.  PAWAN KUMAR 

33.  PAYAL VERMA 

34.  PRANJAL SINGH 

35.  PRASHANT KUMAR 

36.  PRIYA PRAKASH 

37.  PRIYA SHISHODIA 

38.  ROBIN KUMAR 

39.  SAJJAN CHAUPAL 

40.  SANDEEP SHARMA 

41.  SANDIP KUMAR SHAH 

42.  SATYAM GIRIRAJ 

43.  SATYAM GIRIRAJ 

44.  SHEKHAR KUMAR 

45.  SHIVAVTAR 

46.  SOMESHWAR SINGH 

47.  SUJIT NANDRE 

48.  SUMIT KUMAR 

49.  SUMIT NIGAM 

50.  TANU SHARMA 

51.  UDAY SHARMA 

52.  VAIBHAV BHARGAVA 

53.  VIKAS KUMAR KAMAT 

54.  VISHWAKARMA KUMAR 

 

 

Glimpses of Certification Program – Inlingua: 



 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

Resource Person: 

 

Name: Mr. Shikhar Sharma 

Trainer, Inlingua 

 

 
 

Mr. Shikhar Sharma is a dedicated Soft Skill trainer committed to fostering effective 

communication, leadership, and interpersonal skills. With a background in ESL and IELTS 

training, he is specialized in empowering individuals to navigate professional challenges with 

confidence. His interactive sessions blend practical insights with experiential learning, 

confidence-building, self-awareness techniques, and creating a dynamic environment for skill 

development. He holds a Master of Business Administration (MBA) degree with a focus on 

Finance from Christ University, Bangalore. During his academic pursuits, he not only 

developed a solid theoretical understanding of financial theories and practices but has also 

instilleda strategic mindset to approach financial challenges, which laid the groundwork for  

 



 

 
his subsequent ventures into the professional arena. After that he worked as an Assistant 

Manager in LIC Housing Finance Limited for six years, during which he has developed, 

trained, and motivated over 100 sales executives / DSA. This motivated him to venture 

further  

in the field of training and teaching, following which he did his ESL course and started his 

own institute. He Co-founded and ran an IELTS & PTE Institute named Zenith Language 

Space in Karnal from January 2021 to June 2023, where he oversaw the overall working from 

recruitment to finances of the institute, and taught over 1000 students in the course of 2 years. 

  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Attendance sheets: 

 

 

 



 

 

 

 

 



 

 

 



 

 

 

 

 



 

 

 



 

 

 

 



 

 

 

Registered & Completed: Assessment Scores 

(Grades): 

 

S. No Name of Student Grades 

1.  ABINASH KUMAR A 

2.  AJAY KUMAR PANDEY B+ 

3.  AMIT KUMAR JHA A+ 

4.  AMIT RAJ A 

5.  ANISHA RAJ B+ 

6.  ANJALI TYAGI A 

7.  ANKIT KUMAR A 

8.  ANMOL TYAGI B+ 

9.  ANSHIKA SINGH B+ 

10.  ARBAAZ HASSAN B+ 

11.  ARCHANA RAJPUT A 

12.  ASHISH KUMAR MISHRA A+ 

13.  AVAKASH KUMAR B+ 

14.  AYUSH SACHAN B 

15.  CHANDAN KUMAR A 

16.  DEEPAK KUMAR A 

17.  DIVYANSHI DUBEY A 

18.  GAUTAM KUMAR B 

19.  HARSH RAI A 

20.  HARSH TRIPATHI A 



 

 

21.  HIMANSHU KHOMMOPEVI A 

22.  HIMANSHU YADAV A+ 

23.  HRISHAV ANAND B+ 

24.  INJMAMUL ANSARI A 

25.  JAYESH JOSHI B+ 

26.  LAKSHYA JAISWAL - 

27.  MANISH PAL B+ 

28.  NANDINI SALUJA B+ 

29.  NIKHIL NAGAR A 

30.  PARUL GUPTA B 

31.  PAWAN KUMAR B+ 

32.  PAWAN KUMAR B+ 

33.  PAYAL VERMA A 

34.  PRANJAL SINGH B+ 

35.  PRASHANT KUMAR A 

36.  PRIYA PRAKASH B+ 

37.  PRIYA SHISHODIA B+ 

38.  ROBIN KUMAR B+ 

39.  SAJJAN CHAUPAL B+ 

40.  SANDEEP SHARMA B+ 

41.  SANDIP KUMAR SHAH A+ 

42.  SATYAM GIRIRAJ B+ 

43.  SATYAM GIRIRAJ B 

44.  SHEKHAR KUMAR A+ 

45.  SHIVAVTAR B+ 

46.  SOMESHWAR SINGH B+ 



 

 

47.  SUJIT NANDRE A 

48.  SUMIT KUMAR B+ 

49.  SUMIT NIGAM B+ 

50.  TANU SHARMA A+ 

51.  UDAY SHARMA A+ 

52.  VAIBHAV BHARGAVA B+ 

53.  VIKAS KUMAR KAMAT A 

54.  VISHWAKARMA KUMAR A+ 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Certificates: 

 

 



 

 

 

 

 



 

 

 

MoU (Memorandum of Understanding) 



 

 

 



 

 

 

 



 

 

 


